

Standard Instructions


I have attached four sample documents for you. Please note: sample documents should not be construed as legal advice, guidance, or counsel. Employers should consult their own attorney and their compliance responsibilities under the FCRA and applicable state laws. Background Screeners of America expressly disclaims any warranties or responsibility or damages associated with or arising out of information provided. Employers seeking credit reports must provide additional notices pursuant to state laws. 


Summary of Rights: 
Required to be given to the applicant to keep. Provides the applicant with information regarding their rights under the FCRA.

Acknowledgment and Authorization for Background Check: 
This form should be given to the applicant to sign. Applicant acknowledgment of receipt of investigative disclosure and summary of rights. Authorizing Employer to run background check. 
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Standard Disclosure for Consumer Report:
This form should be given to the applicant to sign. Notifies applicant they may be the subject of a Consumer Report. Consumer Report may include information applicant's character, general reputation, personal characteristics, and/or mode of living, credit history, criminal history, social security verification, motor vehicle records (“driving records”), verification of applicant's education or employment history, or other background checks.

Disclosure for Investigative Consumer Report:
This form should be given to the applicant to sign. An “investigative consumer report” is a background report that includes information from personal interviews. This form should be used in addition to the Standard Disclosure when performing any Professional/Personal reference and/or residence verifications. 

